ROTARY CLUB OF SARANAC LAKE – GRANT APPLICATION PROCESS
1) Applying organizations must be a charitable or governmental organization, where any grant benefits do not benefit any one individual.  (Requests from individuals are not eligible for consideration).

a) The organization must be a going concern, and benefit Saranac Lake is residents.

b) Charitable organizations must provide recent financial statements or supporting documentation that shows comparable balance sheet and statement of activities (income statement) information.

c) Requesting organization must demonstrate a community need for the funding and not be a duplication of an existing program in the area.

i) In many cases where an organization has an independent fund raising drive, the Rotary contribution might not specifically address a unique need, and therefore might not qualify under this criterion.

d) The organization must have a Rotarian sponsor from the Rotary Club of Saranac Lake.

2) All club grants are to flow through the Saranac Lake Rotary Foundation, Inc. in accordance with an allocation approved by the club’s board of directors.  The process should begin in January / February of each year, to be completed with checks issued from the Foundation’s checking account prior to June 30.

3) The grant coordinator will acknowledge receipt of the specific request, and indicate any additional items needed in order to be considered.  The use of a standardized form is recommended.

4) The grant coordinator will compile the grant requests annually.  It should be noted that grant requests are not carried forward to the following year.

a) The club membership will have an opportunity at a club assembly in January or February to make recommendations / comments.

b) The Club’s Board of Directors shall provide direction / guidance for the allocation of funds to the grant coordinator at the March meeting.

c) The grant coordinator will then submit the grant allocation for approval at the April meeting. 

5) Grants should not be used for routine operating expenses.  Grants used to purchase books, equipment, etc must stipulate that the Rotary Emblem be affixed to the item purchased.  The Saranac Lake Rotary Club will provide the emblem.

6) The coordinator shall notify the selected recipients and schedule their attendance at a Rotary meeting to receive the check.  
Complete the following Annual Grant Application Form and submit to:
Rotary Club of Saranac Lake

PO Box 628

Saranac Lake, NY 12983

or 

Email to: kevjl@roadrunner.com
Rotary Club of Saranac Lake – Annual Grant Application Form

PO Box 628, Saranac Lake, NY 12983

[ * ] indicates required information

Name of Organization*:

Mailing Address*:

Contact Person*:

Phone #*:

Cell Phone #:

Email Address:

Amount Requested*:

Purpose of funding*:  [Please describe project or use for funds]

Provide anticipated Impact to Organization, Community or Services:

Community Support for Project:

Timeline for funding requests* (when are funds needed):

Equipment or Capital Improvements* (if funds to be used for)

Financial Statement of Organization* (attach to form):

Completed By*:




Date of Submission*:
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